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HHCTPYKUMUA

o pa60Te C JOKYMEHTaAMH, NOAroTOBJCHHbIMH JIHHAMH H OpraHu3auusamMH,
BKJIIOYEHHbIMH B €AMHbIH peecTp HHOCTPAHHbIX ar¢éHTOB



rocyaapcrseHtoe 6romkeTHoe obuleobpasosaTensHoe yupexaenue Camapekol 061acTH rMMHA3Hs UMEHH 3aCNYKEHHOTO
yunrens Poccuicioit denepaunu Cepres Bacuabesuua Bativerosa ropoaa [ToxsucTreso rOPOACKOTro OKpyra
[loxBuctHero Camapcekoit obnactu

I O61mue nonosxkeHus

1.1 Hacrosmas uHCTpykuus paspaboTaHa C LENbIO perjiaMeHTandH paboThl ¢ AOKYMEHTaMM
(MHQOPMALMOHHBIMK MaTepHaNaMu), INPOU3BEIAEHHEIMH, paCNpPOCTPAHEHHBIMM M (MJM) HalpaBIeHHBIMU
MHOCTPaHHBLIMKM areHTaMyu. A Taioke JUIAaMH, SBISIOIUMMUCT YYPENUTEIAMH, 4YICHAMH, YYaCTHHKAMH,
PYKOBOAMTE/IAMH MHOCTPAHHOIO areHTa. JIMOO KacarolMXcsi AesiTeIbHOCTH MHOCTPAHHOro areHra (nainee —
JIOKYMEHTBI, TPOU3BEIEHHbBIE HHOCTPAHHbIMH Al'€HTAMHK).

1.2. Ilpu paboTe ¢ JOKYMEHTaMU. NPOU3BENEHHBIMU HHOCTPAHHBIMK areHTaMu, LKOJIbHas OUOIMoTeKa
PYKOBOJCTBYETCS CJIEAYOLIMMH HOPMATHBHO-TIPABOBLIMH aKTaMu:

- Qenepanbublit 3ak0H 0T 29 nexabps 2010 roma Ne 436-03 «O 3ammrte netedt or uHdopmaumy,
NPHUYMHSAIOLIEN Bpe UX 340POBBIO U pa3BUTHION (B pen. @3 ot 28.04.2023);

- denepanbuelit 3akoH 0T 25 urons 2002r. Ne 114-03 «O npoTHBOAEHCTBUH 3KCTPEMHCTCKOM
JeATeNbHOCTH

= Qepepasbhblit 3akoH 01 14 monst 2022 royga No 255-M3 «O KOHTpone 3a AEATENLHOCTBIO JIMLL,
HaXOJsALIMXCS 0 UHOCTPAHHLIM BIMSHUEM,

- nocraHosyenue IlpaButensctsa PO or 22 Hoabps 2022 roma Ne 2108 «O6 yTBEpa€HUU NpaBUIl
pa3MeLIeHus] yKa3aHUH, NpeayCMOTPEHHbIX 4acTsaMu 3 U 4 cratbu 9 DenepanbHoro 3akoHa «O KOHTpOIE 3a
AeSTeIbHOCTBIO JINL, HAXONAIMXCS [0 HHOCTPAHHBIM BIUSTHUEM)),

— QenepanbHbIMU 3aKOHAMM, NMOCTaHOBNeHUsMH [IpaButenbcTBa PO, HOpMAaTHBHBIMHU TIPABOBBIMH
aKTaMM IOCy1apCTBEHHBIX OPraHOB YIPaBJIEHHUS, OTHOCAIIUMHUCS K NEATEIbHOCTH OUOIHOTEK;

- [Tonoxenuem o tkonbHoi 6ubnuorexe 'bOY rumuazun um. C.B. baiimerosa r. [ToxBucTHEBO

I1. Opranu3anmus padoTbl N0 BHIABJICHHUIO H MADKHPOBKE 10KYMEHTOB, NPOH3BEIEHHbBIX
HHOCTPAHHBIMHU areHTaMH

2.1 B wmensx  WCKIIOYEHHS  BO3MOXHOCTHM  MacCOBOTO  PAclpOCTPaHEHWS  JOKYMEHTOB,
NPOU3BEAEHHBIX MHOCTPAHHBIMM AareHTaMu, Meaaror - OWOMMOTEKaph CaMOCTOSTENIBHO OCYLUECTBISIOT
npoBepKy HoHIa Ha MPEeAMET UX HATUUMsI NYTEM CBEPKU C PEECTPOM HHOCTPAHHBIX AreHTOB, OMy0IMKOBAHHOIO
Ha odpuuManLHOM caiire MuHucrepcrsa FOCTULUHU Poccuiickoit denepanuu
(https://minjust.gov.ru/ru/activity/directions/998/) (masiee - PeecTp HHOCTpaHHBIX areHTOB) CO CIPaBOUYHO-
oubnuorpapuyeckum anmnapaToM 6ubIHOoTEKH. CBEpKA C PEECTPOM UHOCTPAHHBIX ar€HTOB MPOBOJAUTCS:

- IIpY MOCTYIIJIEHUH HOBBIX JOKYMEHTOB B (QOHT;

— CHUCTEMaTH4eCKH (HE pexe OQHOro pasza B KBapTan)

A2 Ha o5rane koMmmiekToBaHus OubnmoreyHoro (GoHAA  JOKYMEHTBHI, [pPOU3BEAEHHBIE
MHOCTPAaHHbIMM areHTaMH, He MOKYNAaITCs, He MPUHUMAIOTCS B KaYeCTBE [10)XKEPTBOBAHMSI, HE IpHUOOpETAIOTCS
KaKUMH-JTHO0 HHbIMH CHOCOG&MM.

253 BrisiBneHHble B OMO1MOTEUHOM (POHIE AOKYMEHTHI, NPOU3BENEHHbIE HHOCTPAHHBIMH

areHTaMu, NOMELLAETCs B HEMPO3PaYHYyIO CYyNepobIoXKKY ¢ yKa3aHUEM aBTOpa, 3arjiaBus, MApKUpPOBKU «18+»,
ybuparTcs B 3akpbitbii (GpoHa (0e3 mpaBa Bbloayd N0Jb30BAaTENsAM) M TEKCTOBBIM YKa3aHWEM COIJIACHO
noctaHoByieHUIo [1paButensctBa PP o1 22 Hos1Ops 2022 rona
Ne 2108 «O6 yTBepxaeHUH NMpaBUI pa3MelleHMs yKaszaHWH, NPeayCMOTPEHHbIX YacTAMU 3 U 4 craTbu 9
®enepanbHOro 3akoHa «O KOHTPOJE 3a ASSTEILHOCTBIO JIHU, HAXOMSUIMXCS 1101 HHOCTPAHHBIM BIIHSAHHEM)
(ITpunoxenue).

2.4. Ilpu uckmoyeHHH aBTOpa JOKyMeHTa U3 PeecTpa MHOCTpaHHBIX areHTOB CyNepo0I0XKKa
CHUMAETCsl, KHHKHbIH (POPMYJIsp 3aMEHSCTCS HOBbBIM.

I11. OrpaskeHHe J0KyMEHTOB, NPOH3BeAEHHBIX HHOCTPAHHBIMH areéHTaMH B CIPaBOYHO-
oudanorpadpuyeckom annapare GMOJIHOTEKH MKOJIbI
Il Ilpu BeIsBieHUM B OuOnHOTEUHOM (OHAE NOKYMEHTOB, NPOW3BENEHHBIX HWHOCTPAHHLIMU

areHTaMH, Ha COOTBEICTBYIOLIMX KapTouykaX al()aBUTHOrO ¥ CHCTEMATHYECKOI'0 KaTajloroB KpPaCHOM py4KOH
BBEPXY [EJAeTCS COKpall€HHOe ykasanue: «Marepran npousBen€H (pacnpOoCTpaHEH WM HaIpaBleH)
MHOAreHTOM», a TaK)Ke MPOCTaBsIeTCs MapKUpoBKa «18+»

3.2, B xaranorax B OuGnuorpahuyeckoi 3anucK BHISIBIEHHBIX TOKYMEHTOB BHOCATCS CIEAYIOIIME
yKa3aHUs:


https://miniust.gov.ru/ru/activity/directions/998/
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— ((.HHLIO, IIPU3HAHHOC MHOCTPAHHbIM ar€HTOM»

- «Jlumo, sBisOWIEECs yupeauTeNeM (WIEHOM, YYaCTHHKOM, DYKOBOAWTEIEM) OpraHM3ailHH,
NPU3HAHHOM HHOCTPaHHbLIM areHTOM»;

3.3. [Ipn wuckIrOUEHMH aBTOpa NOKYMEHTa M3 peeCTpa MHOCTPAHHBIX Ar€HTOB KaTallOKHBIE
KapTOYKH 3aMEHAIOTCS HOBBIMH, BHECEHHBIE B 3IEKTPOHHBIN KATaNor 3amnucH (1. 3.2) yaansroTes.

IV. Pasmemenne 10KyMenroB, HPoH3BeI€HHBIX HHOCTPAHHLIMH areHTamu. budanoreuno-
ouob.amorpaduueckoe 00CayRUBALIIE HH0AL30BATECH
4.1. Brissaennbie B Gonae OMOAMOTEKH IOKYMEHTbI, NPOU3BEAEHHbIE HHOCTPAaHHBIMU areHTaMH,
[O/JIeXKAT XPAaHEHHUKO B 3aKPbITOM [IOCTYIE U HE BbINAIOTCSL.
4.2. HOoKyMEHTbI, NPOM3BEIEHHbIE HHOCTPAHHBIMM ar€HTaMH, He IEMOHCTPUPYIOTCS Ha BBICTaBKaXx,

He BKJIKOYAIOTCA B peKOMEHAATe/IbHble Oubnnorpaguueckue CuckKyu u 0030phl, HE HCMONB3YIOTCA KaKUM-TTH00
emé crnocoOOM Npu 1IpOBEAEHUU OUOTHMOTECYHBIX MEPOTIPUATHH.

V. Yuér padornl no BbIABJCHHIO JOKYMEHTOB, MPON3BEAEHHBIX HHOCTPAHHBLIMH
areHTamu
Sl Yuér paGoThl MO BBIABICHUIO NOKYMEHTOB, MPOM3BEAEHHBIX HHOCTPAHHBIMHM AareHTaMH,
IPOHM3BOJUTCA B «KypHasle CBEPKH C peeCTPOM MHOCTpaHHbIX areHToBy. (I1punoxenne Ne 2)
S [lo pesynbTaram cBepku odopmisieTcss AKT CBEPKHM C PEeCTpOM HHOCTPAHHBIX arcHTOB

(ITpnnoxxenune Ne 3)



rocyaapcTseHHoe GrofuKeTHOE 00Lie0dpasoBaTenbHoe yupesxkaenre CamMapekoi 061acTH FMMHa3Hs HMEHH 3aCIy)KEHHOTO
yuurens Poccnitckoit Oenepaunu Cepres Bacunsesuua baiimenosa roposa [ToXBrCTHEBO rOpOACKOro OKpyra
INoxBuctreso Camapckoit 06.1acTH

[Tpunoxernue Ne 1
x  Mucrpykumu no  paGoTre ¢ OOKYMEHTamu,
[IOArOTOBJIEHHBIMH Juuamu U OpraHU3alHUsIMH,
BKJIFOUEHHBIMH B €IMHBIM peecTp MHOCTPAHHBIX areHTOB
ons wkonsHoH 6udbmuoreku 'BOY rumuasum um. C.B.
baiimenosa r.I1oxBUCTHEBO

®opmbl yKa3aHUI, pa3MeIlaeMbIX HAa JOKYMEHTAX,
NPOU3BEAEHHBIX HHOCTPAHHBIMI dr¢HTAMN I 8 0040/ 11101 DA HIECKIX 3aNHCHX YIEKTPOHHOT0 KATAJ0ra

Hacrosmue TpeboBaHUs U (Oopmbl YTBEPKAEHB! NOcTaHOBNeHHeM [lpaBuTenscTBa Poccuiickoin
®enepaunn ot 22 HosiOpst 2022 r. Ne 2108.

TexcToBOe yKka3aHne pa3MeLIaeTcs Ha PyCCKOM A3bIKE.

Pasmep wpudTa TEKCTOBOTO yKa3aHMs NOJDKEH BABOE NpPEBBINIATH pa3Mep IIpU(pTa TEKCTOBOIO
Marepuarna.

LIBeT wpu(hTa TEKCTOBOrO yKa3aHMs NOJDKEH ObITH KOHTPACTHBIM [10 OTHOLIEHHUIO K (OHY, HAa KOTOPOM
OHO pa3Mernaercs.

TexcToBoe ykaszaHWE NOMIEKUT Pa3MEILEHMIO B Hauale KaXAOro TEKCTOBOTO MaTepuana IIof
3aroJI0BKOM JM00 B Cllyyae OTCYTCTBHS 3aroJIOBKa HEMOCPENCTBEHHO MEPe 1 Ha4aloM TaKOro
MarepHana.

He nomyckaercs Hano)keHHE TEKCTOBOrO yKa3aHHMsl Ha COAEPXKalllMiics B TEKCTOBOM MaTepHale TeKCT,
U300paX(€HUe WM HHOE COOOLIeHHE U UX (DparMeHTHI.

L's Jlng MaTtepuanoB. Npou3BOAUMbBIX U (HJIM) PACTIPOCTPAHSIEMbIX HHOCTPAHHBIM areHTOM B CBA3H
C OCYLIECTBJIEHMEM BHAA JEATEILHOCTH, YCTaHOBJICHHOrV cTatbell 4 Pesepaibuoro 3akoHa «O KOHTpoJe 3a
JEATEILHOCTBIO JIMLL, HaXOUALUIMXCsl O MHOCTPAHHBIM BIMSHUEM», B TOM UMCIIE Yepe3 CpeACTBa MacCOBOM
UHpOpMaUMK H (MAM) C HCHOJb30BAHUEM HHPOPMAUMOHHO-TENEKOMMYHUKALMOHHOA ceTn  «MHTepHeT»,
MaTEpHanoB, HaNpaBasieMbIX WHOCTPAHHbLIM Ar€HTOM B OpraHbl NyOAWUHON BiacTh, 00pa3oBaTenbHbie OpraHU3aLKH,
WHbIE OpraHbl K OpraHu3alru B CBA3H C OCYLUECTBACHHUEM BHAA ACATENbHOCTH, YCTAHOBJICHHOIO craTtber 4 YKa3aHHOro
(De)lepaﬂbHOl'O 3aKoHa. HH(|)OpM2lLlMM, KacatoLencs BHAa A€ATCIbHOCTH, YCTAHOBJIEHHOIO cTathelt 4 YKa3aHHOIro
@enepanbHOro 3aKoHa. pacrpocTpaHseMOi B TOM YMCIIE 4epe3 CpeACcTBa MaccoBOM MHMOpPMALMU U (MIH) C
HCIIOJIB30BAaHUEM HH(POPMALUOHHO-TENCKOMMYHMKALMOHHON ceTH «VHTepHeT», MCnosb3yeTcs Cleayromas
dopma yxazaHusd, NPEIYCMOTPEHHOro 4YacThlo 3 cratbu 9 @enepanpHoro 3akoHa «O KOHTpolle 3a
JeSTENbHOCTBIO UL, HAXOJIUXCS IO HHOCTPAHHBIM BIUSHUAEM) |

Hacroammit marepuasn (MHOpMaLs)

NPOU3BENIEH, pacnpOCTpaHeH W (WJM) HampaBjeH) UHOCTPaHHBIM areHTOM

(HauMeHoBaHUe. PaMUIIMs. UMsl. OTUECTBO (IPKU HATUYKK ), COAEPIKALLIMECS B PEECTpe HHOCTPAHHbBIX ar€HTOB)
100 KacaeTcs JIeATebHOCTH MHOCTPAHHOIO areHTa BK/IIOYEHHOT'O B PEECTP HHOCTPAHHbIX ar€HTOB

(HauMmeHoBaHMe, (haMUIMS. UMS, OTYECTBO (MPU HANMUHH), COAEPIKAILMECS B PEECTPE MHOCTPAHHBIX
areHTOB)



FOCYNapCTBEHHOE DIOAKE THOE OOLICOOPAZOBATEALHOC yupeskieiine CaMaperoil 08AaC TH FHAIHAZHA MMCHH 3aCTYKeHHOTO
ydurens Poceuiickoit Penepaunn Cepres Bacusnbesnua baiimenosa roposa | loxsueTHeso ropoackoro okpyra
Iloxeucrhero Camapekoii o6nactu

2 Jlns maTepuaioB, IPOM3BOAMMBIX H (MJIM) pacHpOCTPAHAEMBIX YYpEOUTENIEM, WICHOM,
YYaCTHUKOM, PYKOBOJUTENIEM OBIIECTBEHHOTO 00 b AMHEHH A, ACHCTBYIOIIETO Ge3 00pa30BAHKS IOPUAUYECKOTO
LA, PYKOBOAMTENEM IOPHAMYECKOIrO JMUA, BKJIIOYEHHOrO B PEECTP HUHOCTPAHHBIX AareHTOB, WK JHLOM,
BXOOSILUUM B COCTAB OpraHa Takoro navua, Mnpyu OCyweCTBICHHN UMW BHAa ACATEIIBHOCTH, YCTAHOBACHHOIO craTben 4
(Deaepanbﬁoro 3akoHa «O KOHTPOJIC 32 A€ATC/IbHOCTLIO THL, HAXOAALLMUXCA NOA HHOCTPAHHbLINM BIAHUSHHUEMY, MaTepHajioB,
HalpaBJsieMbIX YKa3aHHbIMHK JilaMHW B OPraHbl HyGHHHHOﬂ B/1aCTH, 06pa303aTeanble OpraHusalru, HHbi€ OopraHbl H
OopraHu3alMrH B CBsA3H C OCYLUECTBIIEHWEM BHUAA AEATENbHOCTH, YCTAHOBJICHHOIO cTraTbel 4 YKa3aHHOI'o (Deuepanbﬂoro
3aKOHa, HH(POPMALIMHK, KaCcalOLLEAC BUAA AESITENbHOCTH, YCTAHOBIEHHOrO CTaThel 4 yKa3aHHOro
DenepanbHOro 3aKoHa, paclipoCTPaHseMON B TOM 4YHCIIE uepe3 CPEACTBA MacCoBOM HH(OpMALUH U (MIH) C
UCIIONIb30BaHHEM HH()OPMALHOHHO-TEIEKOMMYHUKALHOHHON ceTH «VHTEepHET». UCIONb3YeTCs Clenyromas
dopMa ykasaHMs. lpPeAYCMOTPEHHOrO 4ac1bio 4 crtarbd 9 DegepanbHoro 3axoHa «O KOHTpose 3a
JEATEIBHOCTBIO ML, HAXOUSLUMXCS (101 HHOCTPUHHBLIM BILHSHHCM»:

Hacroswmuit maTepuan (uudpopmanus)

(npou3BeeH, paCIpOCTPaHeH U (MJIM) HarlpaB/ieH)
SBIISIOLLEMCS

(bamuust, UMs, OTYECTBO (IIPH HATMYKH )

(Y‘IDCL[I/[TCIICM , HJ1I€EHOM, YHaCTHHUKOM,

PYKOBOJHMTENEM UJIH JIMLIOM. BXOUSILIMM B COCTAB OpraHa ML, yKa3aHHbIX B 4aclu 4 CTAaTby
9 ®epepanbHoro 3akona "O KOHTPONC 34 ACATCABHOCTLIO IMLL. HAXOSIUIIXCS 104 HHOCTPAHHBIM
BAUsIHHEM ")



rocyaapcTeeHHoe Gromkerioe obieobpazosarensHoe yupexaeHue Camapckon 061acTu rMMHa3Ha MMEHU 3aciy>eHHOro yuurens Poccuiickoi denepauuu Cepres
BacunbeBuua baliMeHoBa ropoaa [loxsrcTHeBo ropojickoro okpyra [loxeuctHeBo Camapckoi o6aacTu

ITpunoxenue Ne 2

K UHcTpykiuy nmo paboTte ¢ A0KyMEHTaMH,

IIOArOTOBJIEHHBIMHU JMUAMHU H OpIraHH3auHAMHU,
BIKJIFOUCHHBIMU B €IMHBIM peecTp HHOCTPAHHbBIX areHTOoB /s
koo oubamorexku I bOY rumuazun um.C.B. bajiMeHoBa
r. IToxBucTHEBO

KYPHAJ
CBEPKH C PeecTPOM HHOCTPAHHBIX AT€HTOB

Hauar « », 20
OxoH4en « » 20
Ne Hata npoBeneniisi cBepku Noakta o npoBenennn | Pesymbrar cBepkH (BbISBICHO/ d.UN.O0. [Momuce

n\it 6ubaRnoTEUHOI0 PonIa CBEPKH HE BBLBJICHO) OTBETCTBEHHOrO JIMLa




rocynapcreeHHoe OroMkeTHOe 061eodpa3osaTenbHoe yupesxaenne Camapekoii 061acTH PMMHA3NS HMEHHM
3acyskeHHoro yuurens Poceniickoit Genepaunn Cepres Bacuabesnua BalimeHosa ropona lloxsuctHeso
ropoackoro okpyra [loxsuctHeso Camapckoii oGnactu

[Tpunoxxenue Ne 3

K IHCTpyKLMK 110 padoTe ¢ JOKyMEHTaMH,
MOArOTOBIEHHBIMU TULAMHU U

OPraHm3alEsIMM, BKJIIKOUEHHBIMY B €/IHHbIH peecTp
UHOCTPAHHLIX areHTOB U1 [LKOAbHOM OubiiMoTeku ['BOY
rumHaszun uM.C.B. baiimenosa r. [loxBuctHeBo

AKT cBepkH Ne

¢ peecTPOM HHOCTPAHHbIX AT€HTOB OUOIHOTEKH

« » 20 r. Oblaa nposesieHa ceepka OubavoreuHoro (ornaa ¢ Peectpom
MHOCTPaHHbIX alreHTOB

B pe3yabTaTe ¢cBEpKU BhISBICHO:
[10 COCTOSIHHUIO Ha « » 20 )




